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<Student ID card>

1. Your student ID card proves that you are a student of JIU. When commuting
to the University, you must carry your student ID with you and promptly comply
with any request for it from university faculty or staff.

2.The student ID card is issued upon admission. If the validity period expires
due to graduation, withdrawal, expulsion, etc., it must be returned promptly.

3.Student ID cards are very delicate. Please be careful when storing and
handling them.

4.Student ID cards are equipped with a PIN function, and at the time of issuance,
all students are initially set to their birthday (8-digit in the Gregorian calendar:



yyyyMMdd). The PIN must be changed using the certificate issuing machine and
is the responsibility of each individual to manage. If you forget your PIN, you
will not be able to issue various certificates.

5.When taking an examination, you are required to present your student ID.

6. If you lose or damage your student ID card, submit a 'Request for Reissuance
of Student ID’ along with an application to the Student Service Division. A
reissuance fee of 2,100 yen will apply, regardless of the reason.
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<Announcements>

Notices for students in the Japanese Studies Program (Bekka) will be posted on the
bulletin board in the Japanese Studies Program Office (3rd floor of Building H). Be
sure to check the bulletin board when you come to class, leave for home, etc. Let’s
not overlook important communications to avoid any trouble later.
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<Advisor System>

The Advisor System is a system in which each faculty member provides various
guidance to students. Each student is assigned one faculty member to look after
them.

If you encounter any problems while studying in Japan, don’t try to handle them

alone—consult with your advisor. Be sure to take advantage of office hours and
basic seminar (Kiso Zemi)time.

21

Ly &< Sh Lo Lol fekh 1332}

R -k - BEE - ELY




AR LoD e 0A BFALLS o ARG AN o Ly LxTwn

TR LI, ot 2 i, R B0 By — e X <, FE O I

2

%ﬁ BEALTL S,

/

N RN BE Lo b 552 ARG [EEN
?WT@@L% _ﬂ%i %E*f—txuﬁﬂ%ﬂﬁb‘(&miffﬁfﬁﬂ LHjT<7iéb\
AREAAD bt Lo nis MLEEHA TS ERAA

%V\?TO)tﬂ%iD%b\t&) ﬁ‘%% T, PR &%%ib‘f< ZEW, BADHLHH DI

EANE AR O SV

MK U, 2 oftids B A sy L

<Lost & Found, Stolen>

If you lose or find an unattended item on campus, please notify the Student Service
Division on the first floor of the Central Building, and fill in the necessary
information on the prescribed form.

Lost and forgotten items on campus are stored at the Student Service Division, so
please report to them to claim your items.

Since there are many lost items on campus, please be sure to write your student ID
number and name on your belongings. Items with a name will be returned to their
owner, but those without a name will be disposed of after three months.
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<Health Management>

In order to have a meaningful academic life, please pay close attention to your
health. If you are injured or feeling unwell, please visit the medical office on the
first floor of the Central Building.

1. Regular Health Check-ups

Regular health check-ups are conducted every April (November for students
enrolled in September). All students are required to undergo a regular health check-
up.

If you do not undergo a health check-up on the designated day, you will not be able
to obtain a health certificate, which is required when applying for higher education
or a scholarship.

Students who are unable to undergo a health check-up due to unavoidable
circumstances should submit a health certificate issued by a medical institution (in
this case, the cost will be borne by the student.)

2. Enrollment in National Health Insurance

If you are enrolled in Japan’s National Health Insurance, your medical expenses at
the hospital will be lower if you become ill. Be sure to enroll the National Health
Insurance.

(1)At the municipal office counter, you will present your residence card (Zairyu
Card) and complete the enrollment procedure. If you do not use your My Number
Card, National Health Insurance Eligibility Certificate containing your insured status
information will be issued.

When receiving a medical examination or treatment at a hospital, if you use your My
Number Card, you will present the 'My Number Health Insurance Card.’ If you do not
use the 'My Number Health Insurance Card’, you will present the 'National Health
Insurance Eligibility Certificate’ at the hospital reception.

(2) If you change your address, you must complete the procedures at the municipal
office counter. Please report the updated ’National Health Insurance Eligibility
Certificate’ (copy) to the Japanese Studies Program Office.
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<Student Counseling Room>

In the Student Counseling Room, the counselors work together to address various
problems students encounter in everyday life and search for solutions that allow
them to express their individuality through conversation. If you are facing any
difficulties, please feel free to visit without worrying alone. Face-to-face, phone,
email, and online consultations are available. We are here to assist with anything
related to student life. Please don’t hesitate to use the services.

<How to use>

In the Student Counseling Room, the counselors work together to address various
problems students encounter in everyday life and search for solutions that allow
them to express their individuality through conversation. If you are facing any
difficulties, please feel free to visit us on your own. Face-to-face, phone, email,
and online consultations are available. We are here to assist with anything related
to student life. Please don’t hesitate to use the services.


mailto:kokoro@jiu.ac.jp

<How to make an appointment>
1. You can make a reservation by phone. (Available during office hours.)
Chiba Togane Campus: TEL 0475-53-2067

2.You can make a reservation by email at kokoro@jiu.ac.jp.
Please include followings and the office will reply to you.
-Name, Affiliation (Bekka student), Preferred date and time.
-Preferred method of consultation (in-person, phone, email, online)
-Consultation room you are able to visit (Togane Campus)

3. Or, Reservations made through the medical office or the Japanese Studies
Program Office.

<Staff at the Student Counseling Office>
At each campus, specialized counselors provide consultations.

<Business Hours>
4t Floor, Central Building, Togane campus
Mon, Tue, Wed, Thu, and Fri, 10:00-16:30
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<Part-time Job>

Students should prioritize their studies and focus on developing their character
through learning. Spending excessive time on part-time job is not always beneficial.
However, when it is necessary to work, students should choose a part-time job that
does not interfere with their health or academic performance.

1.Precautions for working part-time

International students who wish to work part-time are required to obtain ‘Permission
for Activity Outside the Status of Residence’. Applications for Permission for
Activity Outside the Status of Residence can be submitted along with the application
for entry into Japan.

After entering Japan, students can also apply for permission for activities outside
the scope of their visa status with the Immigration Bureau.

(1) Part-time work is limited to 28 hours per week. (During long-term vacations, part-
time work should not exceed 8 hours per day.)

(2) You are not permitted to work part-time at pubs, snack bars, cabarets, mahjong
parlors, pachinko parlors, gambling halls, game centers, etc.

(3) If you engage in illegal part-time work, you may face penalties and be required
to leave Japan.

2. For students who wish to work part-time

While confirming your living conditions, attitude toward classes, and attendance rate
during the first three months after entering Japan, you may work part-time, provided
you meet with an advisor and receive approval from the department head.

When working part-time, please adhere to the following guidelines.

(1) The class attendance rate must be at least 90%.

(2) When you find or change a part-time job, submit the "Notification of Part-time
Job Destination” to the Japanese Studies Program Office.

(3) Submit a "Pledge of Activities Outside the Qualification” to the Japanese Studies
Program Office.

(4) If your grades drop, your tardiness increases, or you encounter difficulties with
your studies, you must quit your part-time job.
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<Extension of residence period/ temporary return to home country>
1. Extension of residence period

Students who need to complete procedures for renewing their period of stay
must do so at the International Student Center counter within the application
period.

*When completing the renewal procedure, proof of remittance from a foreign
country is required as part of the documents to be submitted. After arriving in
Japan, use a bank account and keep a record of the remittance.

2. Temporary return to your home country

Students who wish to return to their home countries temporarily should consult
with their advisor and ensure they do not miss classes or school events. You can
buy the airline ticket after getting permission from your advisor. Once the
schedule for returning home has been finalized, please submit the 'Notification
of Return’ to the Japanese Studies Program Office.
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<In the case of disasters or other emergencies>

In the event of a disaster on campus, please follow the instructions of faculty
and staff.

If no special instructions are given, please voluntarily evacuate to the
designated evacuation sites.

Urgent notices may be posted on the university’s website.
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< Earthquake > Protect yourself calmly, without rushing.
<Fire> Escape from the fire without attempting to put it out forcibly.
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<About correspondence when J-Alert is activated>

In the unlikely event that a missile is launched and its impact on the area where the
campus is located is expected, emergency information will be transmitted by the
Japanese government via J-Alert (a nationwide, instantaneous warning system).

At the same time, information will be transmitted through urgent rapid news emails
on smartphones and other devices, disaster prevention administrative



communications, wireless speakers, and other means used by wards and cities.
Please remain calm and take the following actions. Additionally, please pay
attention to TV and radio reports.

1. Actions to take when urgent information is transmitted via emergency email,
disaster prevention administrative communications, radio, etc.

(1) When you are outdoors:
Evacuate to a nearby building or to the basement floor if possible.
If there is no suitable building nearby, hide behind cover or lie down on the
ground to protect your head.

(2) When you are indoors:
Move away from the windows as far as possible, and move to a room without
windows if possible.

(3) If you are in a private car, shuttle bus, etc.:
Since there is a risk of gasoline and other fuels igniting, immediately exit the
car and evacuate to a nearby building. If there are no buildings nearby to
evacuate to, lie flat on the ground with your face down, as far away from the
car as possible.

2. What to do when a missile lands

(1) When you are outdoors:
If a missile lands nearby, cover your mouth and nose with a handkerchief etc.,
and immediately move away from the area. Find shelter in an airtight indoor room
or evacuate upwind.

(2) When you are indoors:
Turn off the ventilation fan, close the windows, and seal the room with tape to
make it airtight.

(3) Since the damage and response vary by ballistic threat, gather information via
TV, radio, and the internet. Follow instructions from university authorities on
campus and from government or other officials off-campus. Stay calm and
follow their guidance.
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<About commuting by bicycle>

The number of stolen bicycles is rising, and abandoned bicycles around stations
and university bicycle parking lots are increasing. Please park your bicycle in
designated areas, as some spots may obstruct emergency vehicles, etc.
Additionally, use double locks to prevent theft.

The following acts are contrary to the Road Traffic Law, etc.

- Ignoring traffic lights and riding double

- Using a mobile phone while riding a bicycle

- Driving without lights after dark

- Using headphones, etc., while riding

- Riding with an umbrella in rainy weather

- Drunk driving

- Failing to stop temporarily at an intersection
- Driving side by side (parallel driving)

Bicycles should primarily travel on the roadway. On the roadway, ride on the left
side.

Accidents involving bicycles are very common, and there have been cases where
people have been required to pay expensive compensation for accidents caused by
activities like riding a bicycle while using a mobile phone or holding an umbrella.
We recommend that you consider taking out liability insurance for injury and
compensation. As a JIU student, please be aware of your actions, obey traffic
rules, and ride safely.
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<Submission of various notifications>

Please fill out the prescribed form and report it to the Japanese Studies Program

Office.

Notification name

overview of notification

Notification of absence

When absent due to illness or other reasons

Notification of change of
address

When the address of the student, parent, or
guarantor changes.

Notification of part-time job

When the part-time job is confirmed or changed.

Contact Information

When your phone number is assigned or changed
(including e-mail address)

Notification of return home
(Kikoku Todoke)

When returning to your home country (including
temporary return)

Notification of an official
absence (Koketsu Todoke)

When the reason for absence from class falls
under the official leave categories defined by the
University.
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<Various certificates>

The Certificate Center is located in the Student Service Division on the first floor of
the Central Building. For information on the types of certificates available and their
fees, please refer to the 'List of Certificates Issued.’

I. Certificate application and issuance process



1. Please use your student ID card to operate the automatic certificate issuing
machine.

2. Depending on the type of certificate, you may need to apply at both the

Certificate Center or the Japanese Studies Program Office. Please note that

some certificates cannot be issued on the same day.

The certificate is valid for 3 months.

Applications for certificates by telephone will not be accepted.

Since the student ID card is an IC card, please avoid bending it or keeping it near

magnetic cards.

ok W

II. Student Passenger Fare Discount Certificate (Student Discount Certificate)

1. The student discount certificate can be used for travel of more than 100 km
one-way on JR.

2. Up to two student discount certificates can be issued at a time, according
to regulations by the Ministry of Land, Infrastructure, Transport, and
Tourism.

3. Using someone else’s information or unauthorized entries will result in
punishment. Please be careful, as this may lead to a suspension of student
discount certificate issuance for the entire university.

M. Commuting pass

Some transportation companies require a school attendance certificate to
purchase a commuter pass. At our university, the sticker on the back of the
student ID card serves as this certificate. When purchasing, present your
student ID at the station or bus company ticket window, and inform them
you’re buying a commuter pass.



[List of certificates]

Necessary certificate Fee(yen) Time Place of issue
required
for
issuance
Certificate of attendance 2 days Japanese
later Studies Program
Office
Certificate of Grades
500 yen
Certificate of Graduation Same day Automatic
issuing
o machine
Certificate of Enrollment
Health Diagnosis Certificate
Letter of recommendation Free 5 days Japanese
(for going on to higher education) later Studies Program
Office
English certificate 500 yen 7 days
later
Student ID card (recurrence) 2,100yen 3 days Student Service
later Division
Certificate of commuting Free Same day
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<Center for International Education>

The Center for International Education supports international learning for all
students. It provides assistance for international students’ lives, as well as fostering
international exchange activities that connect domestic students, international
students, and local communities.

The Center for Language Education aims to develop global citizens with practical
language and communication skills to create a multicultural and symbiotic society.
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<Library>
1. Using Library

The Mizuta Memorial Library is a treasure trove of knowledge, offering materials
essential for learning, education, and research at JIU. In addition to books and
magazines, the library provides access to electronic journals, databases, and
audiovisual materials, with a current collection of approximately 300,000
volumes.

(1) Opening Hours:
- Weekdays: 9:00 AM - 8:00 PM
- Saturdays: 9:00 AM - 5:00 PM



(2) Closed Days:

- Sundays, national holidays

- Certain periods during summer and winter breaks (the library may close
temporarily).

(3) Entrance Procedure:
Place your student ID card on the "IC mark” at the entrance gate to enter the
library.

(4) Number of Books and Borrowing Period: 5 books, within 2 weeks.

(5) Borrowing Procedure:
Submit the books you wish to borrow and your student ID card at the main
counter.

(6) Returns:
Return books at the main counter or the book drop.

2. Notes Regarding Borrowing

‘Do not lend borrowed books to others.

-If there are books past their return deadline, you will not be able to borrow any
new books.

-If books are damaged or lost, you will be required to compensate for them.

3. Notes for Library Use
When using the library, please follow the instructions of the staff and observe
the following rules.

- Please handle library materials and equipment with care.

- Maintain silence inside the library and do not engage in any disruptive behavior,
such as eating, drinking, or disturbing others.

- Each individual is responsible for managing their personal belongings, and
valuable items should be kept with you at all times.

-When using the library, please adhere to copyright laws.

-Do not hold meetings, distribute printed materials, or post notices without
permission.
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<Information Science Research Center>

Information Science Research Center is actively promoting the informatization,
networking, and internationalization of research and educational activities.
With information outlets installed in all classrooms and laboratories, over 3,000
outlets (including wireless LAN) are available for free use, providing access to
services such as email and the Internet.

1. Basic Information

(1) Opening Hours: 9:00 AM - 4:30 PM
(Except for the lunch break from 11:30AM- 12:30PM)

(2) Closed Days: Saturdays, Sundays, national holidays as and certain periods
during summer and winter breaks. The library may also close temporarily at
other times.

2. Usage Instructions

(1) Eating and drinking are strictly prohibited at the Information Science
Research Center and computer classes.

(2) To save a file, please bring your own a USB drive.

(3) Talking on smartphones and mobile phones is prohibited.

(4) Personal computers are expensive and delicate devices. Please handle with
care.

(5) The use of chat and Skype at the university generates an enormous amount
of data, which interferes with education and research.
Therefore, it is prohibited.

(6) Refrain from actions that may cause trouble to others. Please follow the



instructions of the Research Center staff.

* If you do not understand anything due to the use of the on-campus network,
please ask staff at the counter. Please follow the rules and use them correctly.
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<Student Cafeteria>
1. Business Hours

Saturday, supplementary class
period, etc.

Business Hours

Tochi Terrace 10:00AM~2:00PM

SOL Diner(Val)
Luna Café(Val)

11:00AM~2:00PM
11:00AM~6:00PM

*The business hours may change depending on the season
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<General Regulations for Students>

Article 1 The provisions concerning students at the University shall be in
accordance with those described in the relevant laws and
regulations, as well as the rules outlined in these general
regulations.

Article 2 Each time there is a change in the information (such as address,
telephone number, etc.) on the individual questionnaire or student
information card submitted before enrollment, it must be promptly
delivered to the Student Service Division.

Article 3 Students must receive a student ID card, carry it with them,
and present it whenever requested by a faculty member or
staff member of the University.

2| Student ID cards are granted at the time of admission.

3| If a student ID card is lost, it must be immediately reported to the
Student Service Division and reissued.

4| Students must immediately return the student ID card if
they lose eligibility to possess it.




Article 4

In addition to the provisions of the previous article, when
entering the campus of the Josai University Tokyo Kioi-cho
Campus for classes, extracurricular activities, or other
purposes, students must always present their student ID
card at the entrance and wear it in a position that is easy to
check using a neck strap, in the format prescribed
separately.

Article 5

Students must undergo a health check-up conducted by the
university once a yeat.

Article 6

Students should be aware of their responsibilities and
observe social rules and manners. Acts of violence,
nuisance, sexual harassment, etc., against others are
unforgivable. In addition, if you witness any of these acts,
promptly report them to the Student Support Department or
the Student Service Division.

Article 7

Students must have a Japanese driver’s license to drive a
motor vehicle or motorcycle in Japan.

If a student uses a car or motorcycle for transportation,
they must enroll in voluntary automobile insurance (with
themselves or a relative living with them as the insured) and
register at the Student Support Department to acknowledge
this. In that case, they are required to park in the
designated parking lot.

Article 8

When a student intends to form an organization on campus,
a representative and an advisor (a full-time faculty member
of the University) must be appointed, and the prescribed
form must be followed. The representative and advisor must
obtain permission from the President through the Director
of the Student Support Department, with a
countersignature and seal.

A registered organization must submit a list of designated
organizations to the Director of the Student Department by
the specified date. If no submission is made, the
organization will be considered dissolved.

Article 9

JIU is an international university where students from
diverse cultural backgrounds come together from all over
the world. Therefore, no political, ideological, or religious
activities should be conducted on campus. Nor should any
groups be organized that could be recognized as political,
ideological, or religious organizations. Additionally, even
outside the university, the university’s name must not be
used to engage in such activities or to organize groups.

Article 10

When a student organization intends to participate in an
off-campus organization or engage in group activities using
the university’s name outside the university, permission
must be obtained from the President of the university
through the Director of the Student Support Department,
with the countersignature and seal of the representative
and faculty advisor.

Article 11

When a student intends to hold a meeting on campus, the
representative must submit the prescribed form at least
seven days in advance, providing the date, time, venue, and




any other necessary details. Permission must be obtained
from the Director of the Student Support Department. After
the meeting, the outcomes must be reported to the Director
of the Student Support Department.

The meeting in the preceding paragraph shall be between 9
a.m. and 5 p.m.

Article 12

When a student distributes or posts documents on or off
campus, they must submit a prescribed form identifying the
person in charge and obtain permission from the Director of
the Student Support Department.

The notice in the preceding paragraph must be posted on
the bulletin board designated by the University, and the
posting period shall not exceed one week.

Article 13

When a student intends to engage in activities such as fundraising,
public opinion surveys, signature campaigns, voting, or soliciting
donations on campus, they must obtain prior permission from the
university president through the Director of the Student Support
Department, with the responsible person being a faculty or staff
member of the university.

The person responsible for the activity specified in the
preceding paragraph must follow the instructions of the
Director of the Student Support Department regarding the
implementation of the activity and report the results.

Any act specified in paragraph 1 of this Article is prohibited if it
involves any person other than a faculty member or a student of
the University.

Article 14

If a student is found to have violated the general student
regulations or the university’s regulations, he or she shall
be subject to disciplinary action in accordance with Article
68 of the University Rules. Additionally, if a student
organization is found to have violated the general student
rules or the university’s rules, the organization shall be
ordered to suspend its activities or disband.

Suppleme

ntary Rule

This regulation will come into effect on April 1, 1994.

Suppleme

ntary Rule

This revision will come into effect on July 1, 1999.

Suppleme

ntary Rule

This revision will come into effect on April 1,2005

Suppleme

ntary Rule

The revision will come into effect on April 1, 2018.




