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Nomination Submission

Partner university
coordinators are
requested to enter the
applicants’ required
information in
SpeedVisa and submit
the nomination by the
designated deadline.

Partner University
Coordinator

4

Online Application

(April)

} Students are asked to }

log in through the
invitation email and
complete the online
application via
SpeedVisa by the
specified deadline.

Responsible:

Nominated Student

Application for Certificate
of Eligibility (COE)

JU prepares and submits the }
COE application documents
to the Tokyo Immigration

*Please note that it generally
takes approximately 5-8 weeks
from application to approval.

“

Issuance and Dispatch of
COE & Letter of Acceptance
(Around July-August)

Upon approval, the Certificate of
Eligibility (COE) and the Letter of
Acceptance will be sent directly
by JIU to the student or the
partner university.

*The COE will be issued
electronically. Students are advised
to print the document and present it
at the embassy/consulate when
applying for a visa.

Responsible:

Exchange / Short-term Students: Process until Arrival
— September Intake —

+

Student Visa Application and
Determination of Entry Date
(August)

Students are requested to apply for a student
visa at the Japanese embassy or consulate with
the required documents, including the COE and
Letter of Acceptance.

Students are also requested to arrange a
flight arriving at Narita International Airport on
the designated date specified by JIU. JIU staff
will meet students upon arrival in August.

*Please note that visa application
requirements may vary depending on the
country.

Responsible:

Nominated Student
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Important Guidelines Regarding the Process
from Admission to Completion of the Exchange/Short-Term Program

(1) If there are students who wish to participate in an exchange program at our university, please contact
the Center for International Education ( cie@jiu.ac.jp ) or the staff member in charge of exchange
admissions at our university by email. Once the number of prospective exchange students has been
confirmed, please complete the nomination procedure for the nominated students through the online
application system “SpeedVisa” by the deadline indicated in the Fact Sheet.

Application fPr Exchange Study and (2) Once the nomination has been completed, please prepare the required documents and submit the
Required Documents application by entering the necessary information and uploading the documents through “SpeedVisa” by
the application deadline specified in the Fact Sheet.

(3) Information regarding the required documents and designated forms can be downloaded from the
website of the Center for International Education at our university.

( https://www.jiu.ac.jp/lsc/abroad/detail/id=4537 )

(1) Our university will prepare the documents required for the application for the Certificate of Eligibility
(COE) and submit them to the Tokyo Immlgratlon Serwces Agency It generally takes at least five to eight
weeks for approval. Howeve ara

(2) Once the Certificate of Eligibility (COE) has been approved, the COE, the Letter of Acceptance, and other
relevant documents will be sent by email to the prospective exchange student or to the coordinator at
the home institution.

From the Application for Please note that the Certificate of Eligibili_ty (COE) is is_sued t_alectronically. The email received by our

the Certificate of Eligibility (COE) to university serves as the official COE. We will forward this email to you.

. . ) Please print out the received email and bring it to the Embassy or Consulate where the student will apply
the Application for a Student Visa for the student visa, together with the other required documents. There is no_need to take any action
regarding the URL indicated in the forwarded email

(3) When applying for the student visa, please bring the Certificate of Eligibility (COE) received by email, the
Letter of Acceptance, and other required documents to the Japanese Embassy or Consulate to apply for
the student visa. As additional required documents may vary depending on the country, please confirm
the necessary procedures with the Embassy or Consulate where the application will be submitted in
advance.
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(1) As we accept a large number of international students each semester, and in order to avoid confusion
upon arrival, the arrival date will be designated by our university. We offer a paid airport pickup service
(approximately JPY 2,000) by our staff. Please ensure that you enter Japan on the designated date and
time.

(2) Please arrange a flight arriving at Narita Airport. Although the approximate arrival period is as follows,
you must enter Japan on the date designated by our university.

Spring Semester (April Enrollment) Entry in late March (in principle)

From Determination of Arrival Date Fall Semester (September Enrollment) Entry in early September (in principle)
to Entry into Japan and Thereafter

*When arranging your flight, please be sure to book your ticket for the designated arrival date specified
by our university.

(3) On the designated arrival date, university staff will meet students at Narita International Airport. After
traveling to the university and receiving a basic orientation, students will be guided to their respective
accommodations. On the day following arrival, detailed explanations will be provided regarding required
documents, upcoming schedules, and accommodation procedures.

(4) Students will be required to take a Japanese placement test at a later date for class placement purposes.

(5) Classes will begin after the entrance ceremony, various orientations, and course registration have been
completed.

(1) Approximately one month prior to moving out, please visit the Center for International Education to apply
for move-out procedures and receive instructions regarding departure from the accommodation.

From Completion of the Program to (2) Please clean your room and restore it to its original condition by the move-out date. If repairs are deemed
Return to Home Country necessary due to damage or excessive dirt, the appropriate costs may be charged.

(3) On the move-out date, university staff or a representative of the accommodation management company
will inspect the room. If there are no issues, the key will be returned and the student may depart Japan.
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