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Process for Participating in the Exchange/Study Abroad Program

[September intake]

Step 1 [Submit Application Forms] Responsible:

[Around April or May]

Applicants must submit completed application forms and all necessary

documents to Center for International Education (JIU) by post. Deadline for : :
University
submission: May 10th -

Step 2 [Apply for Certificate of Eligibility (COE)] o

[Around May or June]

Once all documents are received from applicants, JIU applies for Certificate of

Eligibility (COE) at Immigration Bureau of Japan on behalf of the applicants. COE
may take 5 to 8 weeks to be issued. -

Step 3 [Send COE and Certificate of Acceptance]

[Around July or August]

Once COE is received from Immigration Bureau, JIU sends COE and Certificate of

Acceptance to applicants’ home universities or directly to applicants. -

Step 4 [Apply for Student Visa] W

[Around August]
Applicants must apply for student visas at Japanese Embassy or Consulate by
submitting COE, Certificate of Acceptance, and all other necessary documents
directly or via home universities. Flights to Japan must arrive at Narita Airport
on the day that JIU has designated as entry date. Applicants must consult with Applicant

Japanese Embassy or Consulate as regards any other necessary documents.

J

Step 5 [Enter Japan] -~

[Early September]

JIU staff meets applicants in arrival lobby at NARITA airport. _
y
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Process for Participating in the Exchange/Study Abroad Program (Details)

[Preparation of all documents for application.)
1.

JIU contacts students who have applied to study at JIU as exchange students through their home
university offices.  Contact: ( cie@jiu.ac.jp ) , or exchange coordinator at JIU.

Applicants must fill out all necessary documents and send them_by post to JIU by the deadline of
each semester. (Spring entry: Dec. 10th / Fall entry: May 10th)

Application forms can be downloaded on the website of the Center for International Education.

(https://wwwi.jiu.ac.jp /kcenter/doc/index.html)

[Application for COE and exchange student visas]

1.

JIU applies for the Certificate of Eligibility (COE) at the Immigration Bureau of Japan. (It may take 5
to 8 weeks to be issued. * It is not guaranteed that all students will be approved.)

After COE has been issued by the Immigration Bureau, COE and the Certificate of Acceptance are
sent to the coordinator at the applicants’ home universities, or directly to applicants. Applicants
must apply for their student visas at the Japanese Embassy or Consulate with COE, the Certificate of

Acceptance, and all other necessary documents. Documents that are required differ in each country.

[Determination of date to enter Japan)

1.

As JIU accepts many exchange students from various countries at the same time, JIU designates entry
dates in order to streamline the process. Designated dates are as follows:

Spring semester: around the end of March / Fall semester: around the beginning of September.
Students must book flights that arrive at Narita International Airport from 9AM to 4PM on the

date designated by JIU. Arrivals after 4PM may have to stay overnight at a hotel near the airport,
until a JIU staff member can arrive the next morning. In the case of early morning arrivals, students
may be required to wait for their pick up at the airport.

On the day students are transferred from the airport to the university, they receive a brief
orientation at the campus before being taken to the accommodation.

The day after arrival, students receive an explanation about the required documents, which students
then complete, and students are informed about subsequent schedules and particulars regarding the
accommodation.

A Japanese placement test is carried out in order to stream students.

Classes start after the matriculation ceremony, an orientation, and registration for the courses.

[End of the program: returning to home country]

Students must inform the Center for International Education about their leaving dates.

Rooms must be cleaned and left in their original condition.

$¢Any damage caused by occupants is liable to be charged.

JIU staff or a dormitory administrator checks the room on the departure date. Once the check is
complete, the key is handed to the JIU staff member, and the student is able to return to the home

country.
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